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                 VACANCY APPLICATION FORM     
	Personal Details

	Surname:


	First Names:

	Address:

Postcode:
	Tel No:

Mobile:

Work No:

	
	Email address:

	Vacancy Details

	Position applied for:



	Where did you hear of this vacancy?



	Education Details

	Dates
	Name of school/College
	Subjects studied

	From
	To
	
	

	
	
	
	

	Employment History

	Dates
	Name of company and contact details
	Position and responsibilities
	Reason for leaving

	From
	To
	
	
	

	
	
	
	
	

	Training/Professional Courses

	Please provide details of any relevant training courses or professional qualifications. Include membership of any professional bodies.


	Other skills

	What special quality do you possess that makes you eligible for this job?  Mention reasons along with your answer?


	Hobbies and Interests

	Please give details of any leisure interests and hobbies (if applicable)


	Supporting Information

	Please use this section to provide any information that supports your application.  In addition, you can attach a copy of your CV.
Please continue on a separate sheet if required.



	References

	Please provide the details of two persons who are in a position to comment on your professional/work ability

NB. References must be 2 of the following options: Your current/last employer, Your course lecturer/tutor, A professional person who has known you for at least 3 years.
References from family members and friends are not accepted.

	Name of referee:
	Name of referee:

	Relationship to you:
	Relationship to you:



	Address (incl. business name):


	Address: (incl. business name):


	Tel:
	Tel:

	Email:
	Email:

	Do we have your consent to contact the person detailed above?

Yes/No
	Do we have your consent to contact the person detailed above?

Yes/No


How much notice does your present employer require?    



Criminal Records Checks

Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 – UK

Because of the nature of the work for which you are applying, the provision of Section 4(2) of the Rehabilitation of Offenders Act 1974 does not apply by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975. Applicants are therefore, NOT entitled to withhold information about convictions which for purposes are ‘spent’ under the provisions of the Act. In the event of employment, any failure to disclose such convictions will result in your removal from our register. Any information you may give will, of course, remain strictly confidential. 

Have you ever been had a Disclosure/PVG? 




Yes/No

If so, by whom?

Date you last had a Disclosure/PVG:
     /
  /


Do you have any convictions, cautions, reprimands or final warnings that are not "protected" as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013) by SI 2013 1198?


Yes/No

If Yes, please complete details below:
	Offence
	Date  
	Sentence

	
	
	

	
	
	

	
	
	


Do you require a work permit or Visa to work in the UK?


Yes/No

(If yes, please provide details on a separate sheet).
Car Driver









Yes/No

Please indicate the hours you require:
Full-time

Part-time
Flexible

Declaration – I declare to the best of my knowledge that the information that I have provided in this application or CV to be factually correct.  I am aware that the provision of false information may prevent an appointment being made or dismissal after employment.
Signed ...................................................................
Date .....................................

Please return this application form to:

Emma Hardy
Wilton House Care Home

Wilton House

Darlington

DL3 9RE
or email to manager@wiltonhousecare.co.uk
The company will use and keep information provided by you or by third parties, such as referees (and recruitment agencies) relating to your application to work for us for a reasonable period for the purpose of considering your application for this or other relevant posts, to enable us to deal with any issues you might raise about your application and to assist our legal position in the event of any claims made against us.  We may also need to disclose details of your application to our Head Office based in Newcastle for authorisation and to former employers for seeking references.
Wilton House Care Home is owned by Popular Care Ltd.  Registered Office: CHG House, 31-40 West Parade, Newcastle Upon Tyne. NE4 7LB

